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MOJIOKEHUE
O MOPsIAKE PACCMOTPEHHs 00paIleHUH TPaKIAH MyHULUITATBHOTO
OKODKETHOrO YUPEXKACHHS JOMOJIHUTENLHOrO 00pa30oBaHUs
«entp nerckoro TBopuecTBa CaGUHCKOro MyHMUMIAIBHOIO paiioHa
Pecny6iiuku Tarapcran»

IL.r.t. 5.Ca6b1-2022 r.



1.2.

1.3.

IToJ105xeHMe 0 MOPSAIKe pacCMOTPeHUs1 00pALeHN i TPaXKIaH

1. O6mme nos10keHU

1.1. Hacrosiee [lonoxenue pa3pabotaHo B cooTBeTCTBHU ¢ DegepanbHbIM 3aKOHOM OT
29.12.2013 Ne243-d3 «O06 obpazoBanuu B Poccuiickoit ®enepannn» u OepepanbHbIM 3aKOHOM
ot 02.05.2006 Ne59-®3 «O mopsiike paccMOTpeHUs 00palieHnii rpaxaan Poccuiickoii
denepanum.
[Tonoxenue ornpenenser NOpsI0K pacCMOTPEHHs 00pallleHUi IpakJjaH, a UIMEHHO, OPSII0K
yueTa, perucTpalnu, pacCCMOTPEHHSI U pa3pelleHus 0OpallleHui rpa)/iaH, KOHTPOJIS UX
UCTIOJIHEHUS], OpPTraHU3aLUH JIMYHOTO NPHEeMa I'pakJJaH B MyHULIMIIAILHOM OIOJKETHOM
YUPEKACHUH JIOTIOIHUTENBEHOTO 00pazoBanus «LleHTp nerckoro TBopuecTBa CaOMHCKOTO
MYHUIUNAIbHOTO paitona Pecrybmuku Tatapctan» (nanee — MBY 1O «Llentp netckoro
TBOPYECTBAY).
['paxxnane, Kak paBUIIO, POJUTENHN (3aKOHHBIE MTPEICTABUTENH) O0YUaOIIUXCSl, UMEIOT IIPABO
oOpalaTbes JIMYHO, a TAK)KE HAMPaBIIATh B YUPEXKA€HUE KOJIEKTUBHBIE OOpaIleHus.
OOpaineHust MOTYT HAIPABJIATHCS 110 3JIEKTPOHHOH moute Sentrsaba@yandex.ru, Ha moYTOBbI#H

ALIUK, KOTOPBIA HAXOAUTCS MIPU BXOJI€ B YUPEXKIEHUE U TIO0 MHBIM MH(OPMAIMOHHBIM
cUcTeMaM OOIIETO MOJIb30BaHUS.

1.4. JIna peanuszanuu 1eneil moJoKeHUs! UCIOIb3YIOTCS CIEIYIOIUEe OCHOBHBIE
TEPMUHBIL:

e (OOpamenue TpaxaaHuHa (ajgee oOpalieHue), HANpaBIEHHOE B YUpEKICHHUE,
3TO MHCBMEHHOE MPEUIOKEHUe, 3asBJICHHE U ’Kajoba, a TakXke YCTHOE
oOpalrieHue rpaxaaHuHa;

e JlpemioxxkeHne - MOXKEJIAHUSA WIM PEKOMEHJIALUU IO YJIYYIIEHUIO OTAEIbHBIX
HAIpaBJI€HUN  JEATENBHOCTH  IIKOJbI, COBEPIIEHCTBOBAHUIO  JIOKAJIBHBIX
HOPMAaTUBHBIX MPABOBBIX AKTOB, PETYIUPYIOLIUX €€ NeSITeIbHOCTD;

e 3asBieHHE - Ipocb0a rpaXk1aHuHa O MPEAOCTABICHUN KaKoi-Tn60 nHpopmauu
WIH JIOKYMEHTa, COACHCTBMM B pealu3allid €ro KOHCTUTYIIMOHHBIX IpaB W
cBO0O/T MJIM KOHCTUTYLIMOHHBIX IIPaB M CBOOO] APYTHX JIMILL, TUOO0 COOOIIEHHE O
HapyIlIeHUH 3aKOHOB M HHBIX HOPMAaTHBHBIX aKTOB, HEIOCTAaTKax B padore
IIKOJIBI, THOO KPUTHKA JOIHKHOCTHBIX JIUIL;

e JKanmoba - mpochba rpakaaHMHa O BOCCTAHOBICHUM WJIM 3alIUTE €ro
HapyLIECHHBIX TPaB, CBOOO WM 3aKOHHBIX MHTEPECOB, JINOO mpas, cBOOO MU
3aKOHHBIX HHTEPECOB JPYTUX JIML, BCJIEACTBUE HapyUIECHUs paOOTHUKAMMU
HIKOJIbI TPeOOBAaHUM 3aKOHO/AATEIbCTBA, STUYECKUX HOPM U MPaBWJI MOBEACHUS
U T.JI.

2. Opranu3anus eJI0NpoOU3BOICTBA

2.1. Opranuzanus paboThl C MUCbMaMU U YCTHBIME OOpAaICHUSIMH TPAXKIAH JOJIKHA
o0ecrieuynBaTh HEOOXOAUMBIE YCIOBHUS JJIsl OCYIIECTBICHHS MTPEJOCTABICHHOTO U
rapaHTupoBaHHoro rpaxaanam Koncrutyuueit PO npaBa oOpaiarecs ¢ npeioKeHus My,
3asBJICHUSIMU U jKaj100aMu B MUCBMEHHOH M YCTHOU (hopme.
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3.1

3.3.

3.4.

3.5.

2.2. OTBETCTBEHHOCTH 32 OPTaHU3ALMIO U COCTOSIHUE JIEJIONPOU3BOJCTBA MO0 MUCHMAM U
YCTHBIM OOpaIeHUSM IpakJlaH BO3JIaraeTcs Ha pyKOBOAMUTENS 00pa30BaTebHBIM
YupexnaeHuem.

2.3. Jlenonpou3BOACTBO MO OOpalIeHUsIM TpaXkiaH BeAeTcs OTAEIBHO OT IPYTHX BUIOB
JIeTIOTIPOU3BOICTBA M OCYIIECTBIISIETCS 3aMeCTUTENIeM TupekTopa o Y BP ob6pa3oBarenbHOro
Yupexaenus.

2.4. TlpuHSTHE pEIICHUS 110 PACCMOTPEHHIO IHCEM M YCTHBIX 00pallleHUH rpaxIaH
OCYIIECTBIISIETCS PYKOBOJUTEIEM 00pa30BaTEIbHOIO Y UpEexkACHNUS.

2.5. HenocpeacTBeHHOE UCIIOJIHEHHE TOPYYSHUN 110 TTUChbMaM U YCTHBIM OOpaIeHUsIM
rpa)x/aH OCYIIECTBISETCS OTBETCTBEHHBIMU PAOOTHUKAMU 00Pa30BaTEIHHOTO Y UPEkKACHUS.

3. Ilpuem u perucTpanms muceM rpaxiaH
Bce noctynaromue B o6pazoBaTenbHOe YUupexkaeHue 00pallieHus rpakaaH IpUHUMAIOTCSA U
0OpMIISIOTCS B IEHb UX MOCTYIUICHUS 3aMecTHTeIeM AupekTopa o YBP oOpa3oBartensHoro
VYupexaeHns: B COOTBETCTBUHU C JOJDKHOCTHBIMU 0053aHHOCTSIMMU.

3.2. Tlocrynaromme oOpanieHus ¢ KOMUSIMH TOKYMEHTOB (HaripuMep, KOTHIA
aTTEeCTaTOB, IUIIJIOMOB, TPYIOBBIX KHWKEK U Ap.) MPUKPEIUIAIOTCS K TEKCTY OOpalieHusl.
[Tony4yeHHble MOJIMHHUKN JOKYMEHTOB, IIEHHblE OyMaru BO3BpalllalOTCs TPaKAaHaM IO aKTy.
OO0partenust rpakJaH, KOIMU OTBETOB HA HUX U IOKYMEHTBI, CBSI3aHHBIE C UX Pa3pelIeHUEM,
(dbopMHpYIOTCS B Jiea B COOTBETCTBUH C YTBEP)KJICHHON HOMEHKIIATYPOA.

ITocTynuBuive nucbMa rpakJjaH perucTpUPYOTCS 3aMECTUTENIEM AUpEeKTOpa 1o Y BP
00pa3oBaTeNbHOr0 YUpeKIeHUs B )KypHase ydeTa. PeructpainoHHbIN (BXOIAIIMM) HOMED
IMCbMa COCTOUT M3MOPSAKOBOTO HOMEpa IOCTYIMBILIETr0 0OpalleHus B Mpejienax KajleHIapHoro
rojia ¥ MHJEKca Jiesia 10 HoMeHKarype. Eciin 3asBuTens npuciian HECKOIbKO MUCEM, HO O
pasHBIM BOIIPOCAM, TO Ha Ka)KJ0€ MMCbMO MPOCTABIISAETCS CBOM perucTpaiioHHblil Homep. Ecnu
MUCHMO II€peCIaHo,To B )KypHaie (B rpade «rmpumeyanue») yka3blBaeT, OTKY/Ja OHO MOCTYIUIIO
(0T anMHMHHUCTpALIMU, TOPOACKON MTPOKYpaTypsl, 0TAeNa oOpa3zoBaHus U T.A.) IloBTopHbIE HCbMa
CTaBsITCA Ha KOHTPOJIb. [Ipu paboTe ¢ HUMM TOIOUPAIOTCS UMEIOIINECS TOKYMEHTHI 1O
oOpallleHusIM JaHHOT'O 3asBUTENS. B )KypHaiie yueTa npucBauBaeTcsi o4uepeIHoM
pPErucTpaliOHHbIA HOMEP.

[Tocme peructpammu  oOpameHuss  HampaBisitorcs  aupektopy  MBY IO «llentp
JIETCKOTO TBOPYECTBa» ISl 0(hOPMIICHHS PE3OTIONHH C yKa3aHHEM UCIIOTHUTEIS, TOPSAIKa M CPOKOB
HUCIIOJIHCHHUA.

4. TpeGoBaHus K 00palieHUIO

4.1. [TuceMenHOE OOpalleHre TpaXklaHuHa JI0JKHO COAepKaTh HAMMEHOBaHHE
Yupexnenus, GaMUInio, UMs, OTYECTBO JOJKHOCTHOTO JIUI[A TUOO €ro J0JKHOCTD, (haMUJIHIO,
UMS$1, OTYECTBO 3asBUTEJIS, IOYTOBBIH aJipec, 0 KOTOPOMY HYKHO HalpaBUTh OTBET,
YBEJAOMJICHHE O Tiepeapecanuu o0palleHus, 1aTy U JUYHYI0 TOANUCh. B ciiydae
HE00X0IMMOCTH (YTOOBI MOATBEPAUTH CBOU JIOBO/IbI) TPAXKAAHUH MOXKET IMPUIIOKUTH K
MUCbMEHHOMY OOpallleHUIO TOKYMEHTHI M MaTepualibl TM00 UX KOIUH.

4.2. B obpateHnun, COCTaBICHHOM B (hOpME 2JIEKTPOHHOTO JOKYMEHTA, IPakIaHuH
JIOJDKEH YKa3aTh: CBOU (PaMUIIMIO, UMs, OTYECTBO; aJPeC SJIEKTPOHHOM MOYTHI, €CIIU OTBET
JIOJKEH OBITh HampaBiieH B JOpPME JIEKTPOHHOTO JIOKYMEHTA, U TIOYTOBBIN aJipec, €CIIM OTBET
JIOJbKEH OBITh HampasiieH B MUcbMeHHOH Gopme. K oOparienuto rpakjaHiH BIpaBe NPUIIOKUTh
HE0OXOIMMBbIE JTOKYMEHTBI U MaTepUaIbl B 3JIEKTPOHHOU hopme. Takxke oH MOKET HX
HAIpaBUTh ATH JOKYMEHTHI HJIM WX KOMTUH B TUCBMEHHOU (hOopMe TT0 ToUTe.



5.1.

5.2.

5.3.

4.3. B KOIJIEKTUBHOM OOpAIlleHUH YKa3bIBAIOTCS: (paMuiins, UMsi, OTYECTBO OJJHOTO
rpakJIaHMHA, OOPATUBILErOCs OT JHUIA KOJJICKTHBA U (h)aMUIINH, HHULIUAIBI U TIOJIHCH APYTHX
YJIEHOB KOJIJIEKTUBA, C YKa3aHHMEM KOHKPETHOTO ajpeca (II0OYTOBOIO WM 3JIEKTPOHHOTO) IO
KOTOpPOMY ClIelyeT HalpaBUTh OTBET.

4.4. OtBet Ha oOpalleHHe IPaXKAAH HE JACTCS B CIEAYIONINX CUTYalUsIX: €CIIU B
oOpailleHnu He yKka3aHa (paMuins rpaxaaHriHa, HApaBUBIIEro oOpalieHue, Ui TOYTOBBIN
ajipec, Mo KOTOPOMY JIOJDKEH OBITh HAIpaBJIeH OTBET; €CIIH TEKCT 0OpalleHus MpoYecThb
HEBO3MOXKHO M3-32 €r0 (PM3UUECKOr0 COCTOSIHUSA, 00 3TOM I'pakJaHUHY COOOIAETCS B TEUCHHUE
CeMH JTHEW OT MOMEHTA PETUCTPALMH; €CJIM B OOPALICHNN COAEPIKATCS HELIEH3ypHBIE JTH00
OCKOpOUTENBHBIE BBIPAYKEHUS, YTPO3bI )KU3HHU, 3JOPOBBIO U UMYIIECTBY JOKHOCTHOIO JIMIIA, a
TaKXKe YJIEHaM €ro CEMbH, 00 3TOM IpaXIaHUHY COOOMIAETCS O HEIOMYCTUMOCTH
3710ynoTpeOIeHUs PaBOM; €CJId B 00pallleHuu COJEPKaTCs CBEACHUS O MOATOTaBINBAEMOM,
COBEPIIAEMOM WJIM COBEPILIEHHOM MPOTHUBOIIPABHOM JESTHUH, & TAKXKE O JIUIIE, €ro
MOJIFOTABIMBAIOLIEM, COBEPILAIOLIEM UM COBEPIIMBILEM, OOpallleHHE MOAJICKHUT HAIIPABICHUIO
B FOCY/IapCTBEHHBIN OpraH B COOTBETCTBUU C €r0 KOMIIETEHIINEH; €CIIU B MUCbMEHHOM
oOpaleHny TpakJaHuHA COAEPIKUTCS BOIIPOC, HAa KOTOPBIA eMy paHee ObUT JaH OTBET 110
CYIIECTBY U IIPU 3TOM B OOpaIllEeHUH HE TPUBOJIATCS HOBBIE JTOBOJIBI MIIM OOCTOSATENILCTBA,
rpaXJaHUHY COOOIIAeTCs peleHne 0 0€30CHOBATEIHLHOCTH OUEPETHOTO OOpaIIeHUS 1
MPEKPALICHUH [TEPENHUCKH 110 JaHHOMY BOIIPOCY.

4.5. ObparteHus rpaxaan, He coAepKallre JaHHBIX, yKa3aHHBIX B MyHKTax 2.1. - 2.3.
HACTOSLLIETO MOJI0XKEHUS, IPU3HAIOTCS aHOHUMHBIM U PACCMOTPEHUIO HE MOJIJIEKHUT.

4.6. TlucpmeHHbIe oOpallleHus TpaXkJIaH U MaTepuaibl K HUM, KOIMA OTBETOB,
JIOKYMEHTHI 110 JINYHOMY TpUeMy rpaskJaH GOpMUPYIOTCS B JieJia B COOTBETCTBUH C
HOMEHKJIATypOil Je.

5. [Mopsimok paccMoTpeHHsI MUCbMEHHBIX (3JIEKTPOHHBIX) 00paleH Uit
[TucemenHOE oOpallieHre MOUIEKUT 0053aTebHON PETUCTPALIUU B TEUEHUE TPeX JTHEH C
MomeHTa nocrymieHus B MbY JIO «lLleHTp neTckoro TBop4yecTBay.

[Tocne n3yuenus: oOpalieHus, MPOBEPKH JTUYHBIX TAHHBIX 3asSBUTEISI, OOpalieHne
peructpupyetcs padotaukoM MBY JIO «LleHTp neTcKkoro TBOpUYECTBa», OTBETCTBEHHBIM 32
paboTy coOpallleHUsIMH TpakJIaH B XKypHajie 0OpalieH!i rpax/iaH.

[TpunsiTHE peleHus 10 pacCMOTPEHUIO MUCbMEHHBIX (3JIEKTPOHHBIX) 00pallleHUH rpaskaaH
ocymiectisiercs pykooaureneM MBY J10 «LleHTp neTckoro TBOpUECTBa», KOTOPBIM Ha3HAYAET
VCIIOJIHUTEISL U OIIPENETSET CPOKU PACCMOTPEHUS OOpaILCHUS.

5.4.Cpoxk paccmoTpenust oOparnieHus coctapisieT 30 aHEH co qHs peructpanuu. B
UCKITIOYMTEIILHBIX CIIyYasX OH MOXKET OBITh TIPOIeH, HO He Oosee yem Ha 30 qHeit. O
MIPOJVIEHUHU CPOKA PACCMOTPEHUS TPaXkIaHUH yBeAOMIIsIeTCs 0(UIIUAIBHO.

5.5. OOpauieHus, He TpeOYIOLIMe CIENUAIbHOI0 H3YyUeHUs U (UIM) IPOBEPKH,
paccMaTpuBaloOTCs B CPOK He Oonee 15 gHEi.

5.6. PaccMotpenue oOpaltieHnit rpaskaaH, CoAep KalIiX BOIPOCHI 3alIUTHI IIPaB
peOeHKa, MpeIoKEeHUs TI0 PEAOTBPALICHUIO BO3MOXKHBIX aBapHii M MHBIX YpPE3BBIYAHBIX
CUTYyaluH, MPOU3BOAUTCS OE30TIaraTeiabHo.

5.7.Vicnonnurens, HA3HAYEHHBIM PYKOBOJUTENIEM, TOTOBUT IIPOEKT OTBETA Ha
oOpaleHre 1 MPECTAaBISET €r0 B YCTAHOBJIEHHBIE CPOKH PYKOBOJUTENIO HAa YTBEPKICHHUE.

5.8.ConeprkaHue mpoeKTa OTBETa HE JIOJDKHO MPOTUBOPEUUTH 3aKOHOIATENbCTRY PO 1
HPUHATBHIM B 00II[ECTBE AITUYECKUM HOPMaM.



6.1.

6.2.

6.3.

5.9. Ecau g paccMoTpeHus o0palleHus TpakjaHiHa TpeOyeTcs NoaydeHne
JIOTIOJTHUTENBHBIX MaT€PHAJIOB, UCIIOJIHUTEIb TOTOBUT U HAIPABJIsET HEOOXOAUMBIE MMChMa-
3anpocsl. ['ocynapcTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTIPABJIEHHSI MU IOJIKHOCTHOE JIULO
10 HANPABJICHHOMY B YCTaHOBJICHHOM TOPSIKE 3aMpocy 00s3aHbl B TeUeHue 15 nHei
MPEIOCTaBUTh JOKYMEHTHI U MaTepHalibl, HEOOXOIUMBIE IS PACCMOTPEHUS 0OpaIIeHus, 3a
UCKJIIOYEHHEM JOKYMEHTOB M MaT€pPHaJIOB, B KOTOPBIX CO/AEPIKATCS CBEICHHUS, COCTABIIAIONINE
roCyJIapCTBEHHYIO UM UHYIO OXpaHIeMYI0 (eiepaibHbIM 3aKOHOM TalHYy, U AJI1 KOTOPBIX
YCTAHOBJICH OCOOBIH MOPSAIOK MPEIOCTABICHUS.

5.10.3ampoc cocTaBisieTcs B TPeX SK3EMIUIIpax: OJWH HAIIPABIACTCS
peynpeauTeNbHON paboThl, YCTAHOBICHUS U YCTPAHEHUS! IPUYHH HEBBIIIOJHEHUS
JOJIKHOCTHBIMH JIMIIAMH BO3JIO’KEHHBIX HA HUX O00S3aHHOCTEM.

5.11. Ilpu nosyueHUH MpoOEKTa OTBETA Ha OOpalleHre, PyKOBOAUTENb IIPOBEPSET €ro Ha
MpeaIMeT MPaBUILHOCTH O(POPMIICHHUS, TTOTHOTH HH(POPMAIIUH, COOTBETCTBUS BHIBOJIOB
JENCTBYIOIEMY 3aKOHOIATENbCTBY. [Ipu cornacuu ¢ npeacTaBlIeHHBIM IPOEKTOM OTBETA,
PYKOBOIMTENB NEPEJAET €ro JUIsl HarpaBieHus 3asBuTeito. Eciu He coriaceH, BO3Bpaliaer
UCTIOJIHUTEITIO Ha JOpabOTKY ¢ yKa3aHHEM CPOKOB YCTPAaHEHHUSI HEIOCTATKOB.

5.12.Ecnu OTBET 1O CyIIECTBY MOCTABICHHOTO B OOPAIIEHUH BOIIPOCA B CHITY KAKUX
100 MPUYHH JIaTh HElb3sl, TPAKIaHUHY, HApaBUBIIEMY OOpalleHne, COo0IaeTcs o
HEBO3MOKHOCTH J]aTh OTBET.

5.13.006pareHne J0KHO OBITh PACCMOTPEHO C YI€TOM BCEX HIOAHCOB, a (DAKTHI U
JIOBOJIbI, U3JIOKEHHBIE B HEM, JOJKHBI OBITH IPOBEPEHBI C TOUKH 3PEHUS ITOJIHOTHI, JOTMYHOCTH,
3aKOHHOCTH, 00OCHOBAaHHOCTHU M JI0CTOBEpHOCTH. OTBETHI Ha 0OpamIeHHs TPaXIaH JOJDKHBI
OBITh ApIYMEHTUPOBAHHBIMHU, C Pa3bSICHEHUEM BCEX 3aTPOHYTHIX B HEM BOIIPOCOB, a €CJIH B
YIOBJIETBOPEHUH 0OpaIeHHsI 3asIBUTEII0 OTKAa3aHO — COJIEPKATh YETKOE pa3zbsiICHEHUE MOpsIJIKa
00>aoBaHuUs MPUHATOTO PELICHHS C YKa3aHWEM OpraHa (JOJKHOCTHOTO JIMIA), K KOTOPOMY
MOJKET OBITh HampaBJIeHa )Kanooa.

5.14.ITpu opopmieHnn OTBETa Ha OOpalleHue HeOOXOIMMO PYKOBOACTBOBATHCS
IpaBUJIaMU JAEJONPOU3BOACTBA U OPOPMIIEHUS UCXOIAIMIMX JOKYMEHTOB. OTBET JOXKEH
COJIepXKaTh JAaTy, PETUCTPALIMOHHBIA HOMEP TOKYMEHTa, (PaMHITUIO, UMS M OTUYECTBO 3asSBUTEIIS,
€ro MOYTOBBIH aJipec, TEKCT (OTBETHI HAa IOCTABJIECHHBIE BOMPOCHI), HAUMEHOBAHUE JI0JKHOCTH
JUIIA, TTOANKCABIIETO JOKYMEHT, ero (haMUIuio, UMs, OTYECTBO M HOMEp TenedoHa
WCTIOJTHUTEJIS.

6.Opranusanus JUYHOro npuema rpaxiad. [lopsaaok paccMoTpeHHs1 YCTHBIX
oOpameHui.

JIn4HBIi IpueM rpaskJaH OCYIIECTBISIETCS B LIETSX ONEPAaTUBHOTO PACCMOTPEHHS YCTHBIX
oOpalneHuii TpaXaaH ¥ IOPUANIECKUX JUIl, oTHOCSImuXcs K komnereHunu MBY 10 «llentp
JIETCKOTO TBOPYECTBAY», COKpAIICHHs KOJIMYECTBAa MIChbMEHHBIX 00OpalleHNH, OpraHnu3alin
Hpellyﬂpel[I/ITeHBHOﬁ pa6OTLI, YCTaHOBJICHUSA U YCTPAaHCHUA IPUYUH HEBBITIOJIHCHUA JOJKHOCTHBIMUA
JJMaMu BO3JIOKEHHBIX Ha HUX O6ﬂ3aHHOCTeﬁ.

[Tpuem rpaxxaan ocyuectsisercsa pykopoaureaeM MBY J10 «llentp nerckoro TBopuecTBay.
[Tpu HEOOXOAUMOCTH PYKOBOJUTENb MOKET AJIsl PEIICHUS] BOPOCA MPUTIIACUTh CBOUX
COTPYIHUKOB.

Wudopmanus o Mecte mpuemMa, a Takyke 00 yCTaHOBJICHHBIX AJI TPHEeMa JHSIX U Jacax
JIOBOJUTCS IO CBEJICHUs TpaxkaaH yepes opurmanbhelii cait MBY J1O «LlenTp aerckoro
TBOPYECTBA»



6.4.11pu TMUHOM IpUEMe IPaXkTaHUH JOJDKEH NPEAbSIBUTh JTIOKYMEHT,
YIOCTOBEPSIOLIUI €T0 TUYHOCTD.

6.5. B ciryuae, eciu U3J10)KEHHBIE B YCTHOM O00OpamieHnu (akThl ¥ 00CTOSITEIHCTBA
ABJIIOTCS OYEBUIHBIMU U HE TPEOYIOT JOTOIHUTEIBHON TPOBEPKH, OTBET HA OOpAILEHUE C
coryiacus rpakJaHMHa MOKET ObITh JIaH YCTHO B X0J1€ IpreMa. B ocTanpHBIX cilydasx aaercs
MUCHMEHHBIN OTBET IO CYILIECTBY IMOCTABJICHHBIX B 00pAIllEHUU BOIIPOCOB.

6.6. YcTHBIE 0OpaleHusi MOTYT MOCTYIATh TPU MPOBEICHUN TIpUEMa, BO BpEeMs
TeneOHHBIX IEPETOBOPOB U PACCMATPUBAIOTCS B CIIYYasiX, KOTJa U3JI0KEHHbIE B HUX (DAKThI U
00CTOATENILCTBA OUEBU/IHBI M HE TPEOYIOT IOTIOJIHUTENbHON MPOBEPKHU, IMYHOCTH
oOpartnaronuxcst U3BECTHBI M YCTaHOBIIEHBI. Ha ycTHBIe oOpaliieHus, Kak MpaBuiio, 1aeTcs OTBET
B YCTHOH (opme.

6.7. Wudopmanus 00 yCTHBIX 0OpameHHsIX MOKET OBITh BKIIFOUSHA B KYpHAT
oOpareHu.

7. O0001meHue U AaHAJIN3 IMCbMEHHBIX U YCTHBIX 00paleHuil rpaskiaan

7.1. JlupexkTtop 00pa3oBaTEeIbHOTO YUPEKIACHUS WU IO €r0 OPYUCHHUIO JPYTHe
JOJKHOCTHBIE JIMIA JTOJIKHBI CUCTEMAaTHYEeCKH aHATTU3UPOBATh U 00001aTh TPEATIOKEHHS,
3asBJICHUS, JKaJI00bl TPaXKIaH U COJIEpIKAIllMecs] B HUX MpaKkTHUecKue 3ameuanus. Llenb:
CBOEBPEMEHHOE BBISBIICHUE U YCTPaHEHUE TPUUYUHBI, TOPOKIAIONICH HapylIeHUE MpaB
3asBUTEJIEH, 3allIMTa HUHTEPECOB I'Pak]IaH B COOTBETCTBUH C 3aKOHOJATEILCTBOM, a TAKKE
COBEPIICHCTBOBAHNE OPTaHU3AI[MOHHOM K yIPaBICHYECKOH 1eATeIbHOCTH B CUCTEME
00pa3oBaHus JaHHON TEPPUTOPHH.

7.2. O600meHne oOparieHuit MOKHO OCYIIECTBIISATH 10 CICAYIONMEH MPUMEPHOM
KJaccu(ukanuu: mo aapecy odparieHui (B TOM YHCIIe TOCTYIAIIMX U3 BBIIIECTOS X
OpraHM3alyil 1 1p.): Mo TUIaM U BUJIaM 00pa30BaTENbHbIX YUPEKICHHH; CKOJIBKO MOIYYEHO U
PaccMOTPEHO KOJIJIEKTUBHBIX, HHIWBUYyaIbHBIX, aHOHUMHBIX OOpAaIleHHIl; 10 HAPaBIECHUSIM
paboTsI (1o knaccudukaropy tem). IlpoBoauTcs KondecTBEHHBIH M KauyeCTBEHHBIN aHaAIN3
BCEX MOCTYIMHUBIIUX OOpaIeHNi ¢ XapaKTepUCTUKON (DaKTOB, N3TI0KEHHBIX 3aBUTEIISIMU U
yKa3aHHEM Pe3y/IbTaTOB: B YACTHOCTH, KaKHe (haKThl MOTBEPIUIUCH ITOJIHOCTHIO WIIM YaCTHYHO.
[To pe3ynpraTam aHanu3a NpeACTaBISAETCS HHPOPMALUS C KOHKPETHBIMU PEKOMEHIAIMSIMHU 110
COBEPLICHCTBOBAHUIO pabOThI B JaHHOM BoIpoce. Marepualibl 0hOpMIISIOTCS B BUIE
0000IICHHBIX CBEICHUMN, TAOJIUII MITU aHATUTHYECKUX CIPABOK.

7.3. CaeneHus, aHaTUTHYECKass HH(OpPMAIIUS 110 UTOTaM pabOTHI C OOpaIICHUSIMU
rpaXkJiaH MMOArOTaBIMBAETCS 3a KaJICHIapPHBINA IO,

8. ®opMupoBaHUe U XpaHeHHUe JIeJI 0 MMChbMAM U YCTHBIM 00pallleHUsIM IPaKIaH

8.1. Bce moctynuBIIME MHChMa U yCTHBIE OOPAIICHHUS TPAKAAH MOCTE UX Pa3pelIeHUs
JIOJIKHBI OBITh BO3BpAILIEHBI 3aMECTUTENIO AUpeKTopa o YBP co Bcemu oTHOCAIMMUCS K HUM
MaTepuaiamu JUIs [IEHTPAIM30BaHHOTO yueTa U (popmupoBanus aen. opmupoBanue u
XpaHEeHHE JIeT 110 OOpaIIeHUSIM IPaXIaH y UCTIOIHUTENS 3apeIIaeTcs.

8.2. TluceMeHHBIE OOpaIIeHus TPaKAaH, KOIMYA OTBETOB HA HUX M JJOKYMEHTHI,
CBSI3aHHBIE C UX Pa3pelIeHHEM, a TaKXKe IOKYMEHTHI 10 JHYHOMY MIPUEMY TpakIaH
dbopMupyrOTCA B Jiefia B COOTBETCTBUH C YTBEPKICHHON HOMEHKIIATYypOH JIell.

8.3. B mporiecce popmMHupoBaHus /1€ MPOBEPSIETCS TaKKe MPaBUIbHOCTh O(hOPMIICHUS
JIOKYMEHTOB (TIOANMCH, JaThl, HHJEKCHI, afpecathbl). HenoopopMieHHbIE WM HENPAaBUIIBHO
o(opMIIeHHbIE JOKYMEHTHI BO3BPAILIAIOTCS HCIIOTHUTEISIM Ha TOpabOoTKYy.

8.4. IluceMma 1 MaTepHAaIIBI IO YCTHOMY PAaCCMOTPEHHIO OOpaIIeHUI rpa)1aH XPaHATCS
TSITh JIET, I0CJIE YeTO YHUUYTOXKAIOTCS.



8.5. [To ucTeueHNM YCTAaHOBICHHOTO CPOKA XPAHEHUS JOKYMEHTOB 10
MIPEJIOKEHUIM, 3asBJICHHUSM U XKano0aM rpaskJaH COCTaBISIETCA aKT 00 UX YHUUTOXKECHHH,
KOTOPBIH MOANUCHIBACTCS YWICHAMU SKCIIEPTHON KOMUCCHH U YTBEPKAACTCA JTUPEKTOPOM
00pa30BaTEeNbHOTO Y UpEIKICHHUS.

9. OTBETCTBEHHOCTH 32 HAPYIIIEHHE 3aKOHOIATEeIbCTBA 00 00palIeHUsIX IPaKIaH

9.1. OTBeTCTBEHHOCTH 3a OPraHU3AIUI0 PACCMOTPEHUsI 0OpallleHni TpaxaaH
Bo3naraercst Ha qupektopa MBY J10 «lleHTp 1eTCKOTro TBOpUYECTBaY.

9.2. TlepconanpHasi OTBETCTBEHHOCTD 32 CBOEBPEMEHHOE U KAaUYECTBEHHOE
paccMoTpeHHe 00palIeHnid TpaX/IaH, OITOTOBKY OTBETA B YCTAHOBJICHHBIN CPOK U
JIOCTOBEPHOCTH M3JI0KEHHBIX B HEM JIAHHBIX, BO3JIaraeTcsl Ha HEMOCPEACTBEHHOTO
ucnosHUTEINs1. OTCYTCTBHE HEMOCPEACTBEHHOTO UCTIONHUTENS (00I€3Hb, OTIYCK,
KOMaHIMPOBKA U T.II.) HE CHUMAET C PyKOBOJUTEIIS Y UPEKICHHUS OTBETCTBEHHOCTH 32
CBOEBPEMEHHOE U KaueCTBEHHOE PacCCMOTPEHHE 00pallleHui Tpak/iaH.

9.3. HempaBomepHBIil 0TKa3 B MpUeMe WA PACCMOTPEHUN 0OpallieHnit TpaxiaH;
HapyIICHHE CPOKOB WIIH MOPSJIKA UX PACCMOTPEHHS; MPUHATUE 3aBEJOMO HEOOOCHOBAHHOTO,
HE3aKOHHOTO PEIICHHUS; IPECIICIOBAHNE TPAXKIaH 32 KPUTHUKY; PEIOCTABICHIE
HEJO0CTOBEpHOU MH(pOpMarwH THO0 pasrialleHue CBEJCHUN 0 YaCTHOW )KU3HU IPaKJaHIHA
(6e3 ero cornacwus), aTaKXke IPyrue HapyIICHUS 3aKOHOIATEIbCTBA 00 OOpaICHHUSIX TPaXxIaH
BJIEKYT 3a CO0OM OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI B COOTBETCTBUU C 3aKOHOIATEIILCTBOM
Poccuiickoit deneparumu.

10. 3ak/0unTeNbHbIE NMOJI0KEHUS

10.1. Hacrosimee ITonmoxxenue pa3paboTaHO B COOTBETCTBHH C Y CTABOM
YupexIeHus U BBOAUTCA B JICHCTBHE B YCTAHOBICHHOM UM TOPSKE.

10.2. HM3menenus B Hactosiiee [TonoxeHne MOTYT OBITh BHECCHBI TIPH N3MEHEHUHT
3aKOHOJIaTEILCTBA B 00JIACTH PACCMOTPEHHMSI OOPAIICeHUI Tpak/1aH.



